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B o Petty Cash Book (page 31)
: . ; Voucher Motor Le
Receipts Folio Date Details No. Total Expenses Postage | Stationery Ligﬁsr Atcizg::
) ] [ ) = ; s
$ 20X6 s | s $ s | B
600 |CB12 | Mar 1 | Cash
"5 | Petrol 1 70 70
RIS s || 3 & L ®
17 | Postage 3 88 88
22 | Petrol 4 96 96
26 | Postage 5 72 72
29 | A4 paper 6 53 53
[ 444 166 160 118
444 [CB12 | " 31 | Cash o o o
" 3] Balance C/d 600 Cash float is restored
]’044 1,044 t the end of March
600 Apr 1 | Balance b/d o=y — x { (
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the end of March e amount apent in Maict
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Accounting cycle :
T A/C — Closing balance — Trial Balance — Income Statement —

Statement of financial position

Petty Cash Book
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Trudy Purcell maintains a Petty Cash Book on the imprest system , the imprest being
£200.

On Monday 1 June 2009 the balance of petty cash was £23.40. The imprest is restored
each Monday at the start of business.

The following payments were made:

2009 Details £
June 2 Creditor - K Cole 25.60
June 2 Stationery 28.90
June 3 Postage 12.60
June 3 Cleaning 35.80
June 4 Stationery 12.36
June 5 Postage 13.24
June 5 Creditor - M Lee 18.39

The last Petty Cash Book voucher to be used on 29 May 2009 was number 1037.

The analysis columns used are:
Stationery
Postage
Cleaning
Ledger

REQUIRED
(@) (i) Prepare the Petty Cash Book for the week ended Friday 5 June 2009
(ii) Balance the Petty Cash and bring the balance down to the week commencing
Monday 8 June 20009.
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Petty Cash Book
Voucher
Receipts| Date Details No. |Payments| Stationery | Postage |Cleaning| Ledger
£ 2009 £ £ £ £ £
23.4 |Junl|Bal.b/d
176.60 | 1 |Bank
2 |KCole 1038 | 25.60 25.60
2 |Stationery 1039 | 28.90 28.90
3 |Postage 1040 | 12.60 12.60
3 |Cleaning 1041 | 35.80 35.80
4 |Stationery 1042 | 12.36 12.36
5 |Postage 1043 | 13.24 13.24
5 |M Lee 1044 | 18.39 18.39
146.89 41.26 25.84 35.80 43.99
5 |Bal.c/d 53.11
200.00 200.00
53.11 |Jun8|Bal.b/d
146.89 | 8 |Bank
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18.8

The Sun Company operates its petty cash account on the imprest system. A
cash float of $2,000 should be kept on the first day of each month. On 31
August 2015 , the petty cash box held $315 cash. During September , the
following petty cash transactions were made:

2015
Sep

Oct

$
1 Cash received to restore imprest
1 Postage stamps 84
3 Newspapers 15
6 Dinner : enteraining customers 420
10 Repairs to furniture 160
12 Parcel sent by UPS 188
15 Plastic files 51
17 Note pads 24
18 Daniel : taxi fares 73
20 Donation to Red Cross 100
23 Office cleaning 215
24 Flora : bus fares 19
26 Registered letters 28
28 Ball pens 40
30 Show tickets : entertaining customers 236

1 Cash received to restore imprest

The company opened the following accounts in the ledger : postage ,
travelling expenses , stationery , entertainment and miscellaneous expenses.
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Petty Cash Book
miscellane
Receipt Voucher Travelling entertainm ous
S Date Details No. Payments | Postage | expenses |Stationery ent expenses
£ 2015 £ £ £ £
315 | Sepl | bal.b/d
1,685 | 1 |Cash
1 | Postage stamps 1 84 84
3 | Newspapers 2 15 15
6 | Dinner 3 420 420
10 | Repair to furniture 4 160 160
12 | Parcel sent by UPS 5 188 188
15 | Plastic files 6 51 51
17 | Note pads 7 24 24
18 | Daniel - taxi fares 8 73 73
20 | Donation to red cross 9 100 100
23 | Office cleaning 10 215 215
24 | Flora - bus fares 11 19 19
26 | Registered letters 12 28 28
28 | Ball pen 13 40 40
30 | Show tickets 14 236 236
1,653 300 92 115 656 490
31 | Bal.c/d 347
2,000 2,000
347 | Octl |Bal.b/d
1,653 | 1 |Cash
Postage Enterainment
2015 S 2015 S
Sep30 Petty cash book 300) Sep30 Petty Cash Book 656
Travelling expenses Miscellaneous expenses
2015 S 2015 S
Sep30 Petty Cash Book 92 Sep30 Petty Cash Book 490
Stationery
2015 S
Sep30 Petty Cash Book 115
KeriE | HEl
RERET
Expenses
#i+-: 18.8
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Saul keeps his Petty Cash book on the imprest system. The imprest , £150.00, is
restored on the first day of each month.

Saul uses three analysis columns , these being:

u Postage and stationery
u Office expenses
u Travelling expenses

2017/2018 a5t o=t

The following transactions took place in May and June 2011:

May 1

4
10
11

18
19
26

June 1
4
11
14
18
19
25
28

Balance brought forward

Restored Imprest
Postage
Stationery

Rail fare

Cash sale

Coffee

Postage

Tea

Restored Imprest
Stationery
Postage

Ink jet refills

Tea

Rail fare

Sale of stationery
Coffee

REQUIRED:
(@) Write up Saul’s Petty Cash Book for May and June 2011, carrying forward the

balance at the end of each month.

Voucher
Number

24
25
26

27
28
29

30
31
32
33
34

35

83.25

25.00
10.54
36.85
35.00

3.65
25.00

3.25

24.30
27.50
14.76
3.26
47.12
5.00
3.75

C119

(b) Prepare the Postage and Stationery account and balance the accounts for May and
June 2011.

10
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Petty Cash Book
Voucher Postage & | Office | Travelling
Receipts | Date Details No. |Payments|Stationery | expenses | expenses
£ 2011 £ £ £ £
83.25 |Mayl|Bal.b/d
66.75 1|Bank
4|Postage 24 25.00 25.00
10|Stationery 25 10.54 10.54
11|Rail fare 26 36.85 36.85
35.00 11|Cash sales
18|Coffee 27 3.65 3.65
19|Postage 28 25.00 25.00
26(Tea 29 3.25 3.25
104.29 60.54 6.90 36.85
31|Bal.c/d 80.71
185.00 185.00
80.71 | Juni|Bal.b/d
69.29 1|Bank
4|Stationery 30 24.30 24.30
11|Postage 31 27.50 27.50
14{Ink jet refills 32 14.76 14.76
18(Tea 33 3.26 3.26
19|Rail fare 34 47.12 47.12
Sales of
5.00 25|stationery
28|Coffee 35 3.75 3.75
120.69 66.56 7.01 47.12
Bal.c/d 34.31
155.00 155.00
34.31 Jull|Bal.b/d
Postage and Stationery
2011 £ 2011 £
May31 Petty cash book 60.54 May31 Bal.c/d 60.54
Junl Bal.b/d 60.54 Jun30 Bal.c/d 127.10
Jun30 Petty cash book 66.56
127.10 127.10

11
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18.6

Enter the following transactions in a petty cash book that has analysis columns
for motor expenses , postage and stationery , cleaning , sundry expenses , and a
ledger column. This is to be kept on the imprest system , with the amount spent
to be reimbursed on the last day of the month. The opening petty cash float is
$1,000.

2006 $
May 1 Cleaning 36
3 Speedy Garage : petrol 24

4 Postage stamps 55

5 Envelopes 17

6 Poison licence 18

8 Unique Garage : petrol 57

9 Corner Garage : petrol 64

11 Postage stamps 58

12 F Lee : ledger account 99

13 H Ng : ledger account 44

15 Sweeping brush (cleaniing) 23

16 Bends Garage : petrol 77

17 K Kin : stationery 65

19 Driving licences 11

21 C Hop : ledger account 72

25 Cleaning 68

27 Licence for guard dog 12

28 Guard dog : food 29

31 Corner Garage : petrol 54

13
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Petty Cash Book
Voucher Motor |Postage & Sundry
Receipts| Date Details No. |Payments | expenses [ stationery | Cleaning | expenses | Ledger
$ 2016 $ $ $ $ $ $
1,000 |MAY1 | Bank
1 Cleaning 1 36 36
3 Speedy Garage:Petrol 2 24 24
4 Postage stamps 3 55 55
5 Envelopes 4 17 17
6 | Poison licence S 18 18
8 Unique Garage:Petrol 6 57 57
9 Corner Garage:Petrol 7 64 64
11 | Postage stamps 8 58 58
12 | FlLee 9 9 99
13 |HNg 10 44 44
15 | Sweeping brush 11 23 23
16 | Bends Garage:Petrol 12 71 71
17 | Stationery 13 65 65
19 | Driving licences 14 11 11
21 | CHop 12 72 72
25 | Cleaning 13 68 68
27 | Licence for guard dog 14 12 12
28 | Guard dog food 15 29 29
31 | Corner Garage:Petrol 16 54 54
883 287 195 127 59 215
883 31 | Cash
31 | Balc/d 1,000
1,883 1,883
1,000 | Junl |Balb/d
Motor expenses sSundry expenses
2006 ki ne b
31-May Petty Cash 195 31-May Petty Cash Box 215
Postage & Stationery Ledger
2006 k 016 b
31-May Petty Cash 195 31-May Petty Cash Box 215
Cleaning
2006 §
31-May Petty Cash 127

14
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On 1 September 2014 , the Principal gave $300 as a float to the petty cashier. From

the following details you are required to:

(a) Record them in a petty cash book , with columns for school bus expenses , staff
travelling expenses , postage , cleaning and ledger accounts.

(b) Balance off the petty cash book.

(c) Show how the items would be entered in the general ledger.

Payments in the petty cash during September :
2014
Sep 2 Petrol : school bus

3 T Kan : travelling expenses of staff

3 Postage

4 D Tong : travelling expenses of staff

7 Cleaning expenses

9 Petrol : school bus

12 K Wong : travelling expenses of staff

14 Petrol : school bus

15 L Bei : travelling expenses of staff

16 Cleaning expenses

18 Petrol : school bus

20 Postage

22 Cleaning expenses

24 H Woo : travelling expenses of staff

27 Settlement of T Chen's account in the purchases ledger

29 Postage
The Principle reimbursed the petty cashier the amount spent in the
month

16

16
23
12
32
11
21
13
23

11
22
12
11

13
12
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Petty Cash Book
Voucher S(E,TJZOI traflteérlcifng
Receipts| Date Details No. |Payments | expenses | expenses | Postage | Cleaning |Ledger
$ 2004 $ $ $ $ $ $
300 | Sepl | Cash
2 | Petrol 1 16 16
3 T Kan 2 23 23
3 Postage 3 12 12
4 D Tong 4 32 32
7 | Cleaning 5 11 11
9 | Petrol 6 21 21
12 | KWong 7 13 13
14 | Petrol 8 23 23
15 |L Bei 9 5 5
16 | Cleaning 10 11 11
18 | Petrol 11 22 22
20 | Postage 12 12 12
22 | Cleaning 13 11 11
24 | HWoo 14 7 7
27 | T Chen 15 13 13
29 | Postage 16 12 12
244| 82 80 36 33 13
244 30 |Cash
30 | Bal.c/d 300
544 544
300 Octl
School bus expenses Cleaning
2004 b 2004 3
Sep30 Petty cash book 32 Sep30 Petty Cash Book 33
Staff travelling expenses Ledger
2004 b 2004 5
Sep30 Petty Cash Book 20 Sep30 Petty Cash Book 13
Postage
2004 b
Sep30 Petty Cash Book 36

17
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